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SharePoint 2010 How to Setup Alert Settingsfor Web Applications

Thefollowing isaquick overview of how to setup alertsfor lists, list items, document
libraries and documents where items are added or changed.

Access SharePoint 2010 Central Administrator:

_a. SharePoink 2010 Central
Adrimistration
% S0L Server Management Studio |, Microsoft SharePoint 2010 Products
42 sharePoint 010 Central Administration
w Microsoft Yisual Studio 2010 ¥ % SharePoint 2010 Management Shell
e 9:&\ SharePoint 2010 Products Configuratior
IE'_' JEI Task scheduler | Microsaft Silverlight
= | Microsoft Sikverlight 3 SO
:#:k . Services | Microsoft SQL Server 2003
e | Microsoft SQL Server 2005 R2
f) Gizrmo | Microsaft Sync Framework
| Microsoft Wisual Studio 2003
L;g Camputer Management | Microsoft Visual Studio 2010
1 Back.
3 &l Programs
I |5earch programs and Files I [search programs and flles E

or 41

Under Application Management click Manage web applications:

[Itqd Application Management

Manage web applications
Create site collections
Manage service applications
Manage content databases
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Select the web application that is to be managed — in this case | selected SharePoint — 80:
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Click General Settings -> General Settings:
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Scroll down and in the Alerts section the Alerts by default will be on. Select the
maximum number of alerts auser can create. This number can be between 1 to
2,000,000,000 — the default is 500.

Alerts i
alerts on this server are:
Specify the default settings & on O 0OF
fFor alerts on this web
application. Maximurn number of alerts that a user can create:

@ | 500

€ Unlimited number

Scroll down and click OK.
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